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System name. FRB—~Payroll and Leave Records
System location.

Board of Governors of the Federal Reserve System
20th Street and Constitution Avenue, NW
Washington, DC 20551

Categories of individuals covered by the system. Past and present employees
and members of the Board.

Categories of records in the system. Payroll records, including pay
statements; requests for deductions; tax and Social Security withholdings;
Board retirement deductions; any voluntary withholdings; tax forms; W-2
forms; overtime requests; leave data; worker's compensation data; leave
records, including compensatory time, and codes indicating reasons for taking
leave, such as family illness, or military leave.

Authority for maintenance of the system. Sections 10 and 11 of the Federal
Reserve Act (12 USC 244 and 248), and Executive Order 9397.

Purpose(s). These records are collected and maintained by the Board for
payroll, attendance, leave, insurance, tax, retirement, budget, and cost-
accounting programs, and to facilitate compliance with statutory requirements.

Routine uses of records maintained in the system, including categories of
users and the purposes of such uses. General routine uses A, B, C, D, E, F,
G, H, I, and J apply to this system. Records may also be used:

1. todisclose information to the Office of Child Support Enforcement of
the United States Department of Health and Human Services, for use in
locating individuals, verifying Social Security Numbers, and identifying
their income sources to establish paternity, establishing and modifying
orders of child support, identifying sources of income, and for other child
support enforcement actions;

2. todisclose information appropriate federal and state agencies to
provide required reports including data on unemploymentinsurance;

3. todisclose information to the Social Security Administration toreport
FICA deductions;

4. to disclose information to charitable institutions toreport
contributions;

5. to disclose information to the Internal Revenue Service and tostate,
local, tribal, and territorial governments for taxpurposes;

6. to disclose information to the Office of Personnel Managementin
connection with programs administered by thatoffice;

7. to disclose information to an employee, agent, contractor, or
administrator of any Board, Federal Reserve System, or federal
government employee benefit or savings plan, any informationnecessary



to carry out any function authorized under such plan, or to carry out the
coordination or audit of such plan;

8. to disclose information to officials of labor organizations recognized
under applicable law, regulation, or policy when relevant and necessary to
their duties of exclusive representation concerning personnel policies,
practices, and matters affecting workingconditions;

9. todisclose information to a federal agency for the purpose of
collecting a debt owed the federal government through administrativeor
salary offset or the offset of tax refunds;

10. to disclose relevant information to other federal agencies conducting
computer matching programs to eliminate fraud and abuse and to detect
unauthorized overpayments made to individuals; and

11. to disclose information to verify for an entity preparing to make a
mortgage or other loan to an employee the individual’s employment status
and salary, at the request of the individual.

Policies and practices for storing, retrieving, accessing, retaining, and disposing of
records in the system.

Storage. Records are stored in paper form and electronic form.

Retrievability. Records can be retrieved by name, social security number,
or employee identification number.

Access Controls. Access to records is limited to those whose official duties
require it. Paper records are secured by lock and key and electronic

records are password protected.

Retention and disposal. All records are retained for the appropriate period which
ranges from one year from the date of annual audit or when six years old
(whichever is sooner) to sixty-five years after separation or transfer of the
employee.

System manager and address.

Manager, Payroll, Compensation and Benefits
Management Division

Board of Governors of the Federal Reserve System
20th Street and Constitution Avenue, NW
Washington, DC 20551

Notification procedures. An individual desiring to learn of the existence of, or
to gain access to, his or her record in this system of records shall submit a
request in writing to the Secretary of the Board, Board of Governors of the
Federal Reserve System, 20th Street and Constitution Avenue, NW,
Washington, DC 20551. The request should contain: (1) a statement that it is
made pursuant to the Privacy Act of 1974, (2) the name of the system of
records expected to contain the record requested or a concise description of
such system of records, (3) necessary information to verify the identity of the
requester, and (4) any other information that may assist in the rapid



identification of the record for which access is being requested.
Record access procedures. Same as “Notification procedures” above.

Contesting record procedures. Same as “Notification procedures” above
except that the envelope should be clearly marked “Privacy Act Amendment
Request.” The request for amendment of a record should: (1) identify the
system of records containing the record for which amendment is requested,(2)
specify the portion of that record requested to be amended, and (3) describe
the nature of and reasons for each requested amendment.

Record source categories. Information is provided by the individual or his or
her supervisor on internal personnel forms, federal, state, and local tax forms,
employee authorizations and directive forms, insurance forms, leave and
overtime reports, and federal and state garnishment forms.

Exemptions claimed for the system. None.





